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EVENT SPONSORSHIP PROGRAM 2015/2016
Round 1 applications close at 4pm on Monday 30 March 2015.

NO applications will be considered after this time.
APPLICATION FORM FOR EVENTS from 1 July 2015 to 30 June 2016
PART ONE - APPLICANT DETAILS
	Organisation Name
	

	Contact Person
	

	Position
	

	Postal Address
	

	Telephone
	

	Email Address
	

	Is your group incorporated? Year?
	

	ABN
	

	Are you registered for GST?
	


PART TWO – EVENT DETAILS
	Event Name
	

	Event Date ( July 2015 to June 2016)
	

	Event Venue
	

	Event Address
	

	Event Classification (See Guidelines)
	

	First Year of Event
	

	Event Website
	

	Total Event Budget
	

	Funding Request
	

	Proposed Use of Funding
	


PART 3 - EVENT DESCRIPTION
Provide a brief description of your event (activities, entertainment, stalls, etc):
	


 DECLARATION

I, the undersigned, certify that I have read and understood the Event Sponsorship Program Guidelines, that I have been authorised to submit this application and that the information contained herein and attached is, to the best of my knowledge, true and correct.
	Name
	

	Position
	

	Signed
	

	Date
	


EVENT ASSESSMENT CRITERIA
EVENT SUMMARY
1.  EVENT CONTENT, LOCATION & TARGET AUDIENCE

1.1 
Provide a detailed description of all components of the event and event program. Describe any new or unique aspects that your event provides.  

1.2 
Provide an overview of the history of the event.  When did it begin, how did it grow, evolve and develop over time? 
1.3 
Provide the location of the event including the venue(s).  
1.4 
Describe the target audience and participants likely to attend the event eg. a breakdown of participants/performers, spectators, competitors, officials, volunteers, local event suppliers etc.
1.5
Is your event comparable to other events locally, nationally or internationally? If so, please include the name and website link to the event. 

1.6
Is the event part of a State or National circuit/tour?
2. EVENT OBJECTIVES, MANAGEMENT & GROWTH  
2.1 
State the objectives/key performance indicators/expected outcomes for the event.  These should be clearly defined, achievable and measurable.          

2.2 
What is the long-term vision for the event?  Will it be held annually, biannually or is it a one-off event?  What is the plan (if any) for future growth of the event? How will the event be further developed to reach its full potential? What local businesses will you engage for your event?
2.3 
What is the management/organisational committee structure for the event?  Please provide an outline of the organisational structure for the event detailing all areas, including but not limited to, administration, finance, operations, public relations and marketing and a summary of relevant experience for each. 

ECONOMIC BENEFIT
3. VISITOR/ATTENDANCE NUMBERS 
3.1 Provide a breakdown of the estimated number of attendees from:  
a) Within the local area (City of Busselton); 

b) Within the South West Region;

c) Perth Metropolitan Area;

d) Intrastate – From other parts of WA;  

e) Interstate – From other parts of Australia; and 

f) International. 

(Please include details of how these figures were obtained)
4. ECONOMIC IMPACT 
4.1 
Estimate the local economic impact of the event. This can be completed by incorporating the anticipated number of intrastate, interstate and international visitors (participants, spectators, support crews and others travelling specifically for the event), their total length of stay and their estimated daily expenditure (accommodation, meals, entertainment, etc).   Please do not include those attending the event that normally live or have a residence in the local community.  
	
	Intrastate Visitors
	Interstate Visitors
	Internat. Visitors
	Total Visitors

	Visiting specifically
	
	
	
	
	

	Extending
	
	
	
	
	

	Average daily spend (accommodation, meals, entertainment, etc
	
	
	

	Length of stay
	
	
	
	
	

	Direct expenditure ($)
	
	
	
	
	


4.2 
Estimate how much will be spent with local suppliers/businesses within the City of Busselton, including Dunsborough, for event equipment and infrastructure. Preference will be given to events who source event equipment locally first.
STRATEGIC BENEFIT
5. TOURISM 
5.1 
Is the event planned during a shoulder or off peak tourism time of the year?  Preference will be given to events at these times of the year as this is when accommodation and other tourism facilities and services are available in the area. 

5.2 
Does the event coincide with any other events in the area/region? If so, please list the events and any potential impacts (positive or negative) that may result.
5.3 
How will the event showcase aspects of the City of Busselton and assist with its competitive positioning as a vibrant tourist destination and the ‘Events Capital WA’? 
ENVIRONMENTAL BENEFIT
6.  ENVIRONMENTAL STRATEGY

6.1
Does the event show any impacts (positive or negative) on the environment?  Will the       event negatively impact in a way that will require considerable restoration of the environment or grounds on which it operates?
PROMOTIONAL BENEFIT
7.  MEDIA AND MARKETING 
7.1 
Provide the marketing strategy for your event and describe all marketing activities that will be undertaken to promote the event. 

7.2 
Provide information on all media coverage proposed for the event, including but not limited to, television (news and dedicated programs), radio, print and electronic media.  Please detail whether the media is reaching local, state, interstate or international markets.   

7.3
What is the total marketing budget? Please provide a breakdown of this budget, including local media spend.
7.4 
Measurement of an event’s prestige is based on the status of participants, sponsors and the media, the involvement of national and/or international artists/performers/ competitors and the number of patrons/attendees. Describe how your event intends to meet these criteria. 
8. SPONSORSHIP BENEFITS  
8.1 
Describe the sponsorship benefits/VIP benefits/corporate hospitality that will be available to the City of Busselton including recognition, branding opportunities, public announcements, award presentations, VIP invitations and other promotional strategies. 
SOCIAL BENEFIT

9. COMMUNITY & CORPORATE SUPPORT 
9.1
What initiatives or strategies are you planning on undertaking to encourage community         support of your event? 
9.2
Provide details of the financial and in-kind support, and/or endorsement, provided by the local community including: 
a) Local businesses/organisations; 

b) Local government authorities; 
c) Regional Tourism Organisations and Visitor Centres.
9.3 
Provide details of any corporate/private sector investment/sponsorship. 

10. FINANCIAL VIABILITY
10.1 
Provide a detailed budget including projections of income and expenditure (See Appendix 1). Include expenditure amounts with local City of Busselton businesses.
10.2
Provide details of any other grant/sponsorship applications that have been made for this event (See Appendix 2).
10.3 
Provide a financial statement (audited if available) from the previous event. 

10.4 
Provide a copy of insurance certificates of currency or policies secured for the event eg. public liability, personal accident for volunteers, etc.
11. EVALUATION  
11.1 
How will you measure the success of the event and the achievement of the event objectives? 

12. FUNDING REQUEST   
12.1 
State the amount of funding being requested and provide a detailed budget regarding the specific activities to which the funding will be allocated. 

APPENDIX 1
List the income and expenditure relating to your project. Please attach a separate budget if more space is required.

	INCOME

	ITEM
	AMOUNT

	
	

	
	

	
	

	
	

	
	

	TOTAL INCOME
	


	EXPENDITURE

	ITEM
	AMOUNT

	Categorised Cash Expenditure
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Sub Total Cash Expenditure
	

	
	

	In Kind Support
	

	
	

	
	

	
	

	
	

	
	

	Sub Total In Kind Support
	

	TOTAL EXPENDITURE
	


APPENDIX 2

Has your organisation made attempts to secure financial assistance from other grant/sponsorship sources for this event?  (Please provide details in the table below.)

	Source
	Amount Requested
	Result

	Eg. Lotterywest
	$5,000
	Pending

	Eg. Sausage sizzle
	
	We made $300

	Eg. Local printing business
	$1,000 worth of printing
	Approved
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